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agreement between 

CLIFFSIDE PARK BOARD OF EDUCATION 
~ AND 

CLIFFSIDE PARK EDUCATIONAL SECRETARIES ASSOCIATION 
ARTICLE l . RECOGNITION 


Pursuarrt to Copter 303 Puhlic Laws of New Jersey, 1968, as amended, the Clififeide Park Board of 
Btactoa hereby recogmres the differ Pask Education^ Secret Association „ 


B. 


Unless otherwise indicaKd, die tan “employees” when used herein sftei in this Agreement, shall refer 
to all recogmred employees repnaenled by the Assoeudon in the negotiant unfas aboA^f 

ARTICLE II - SAIApikc 

A. Agreemnntthe starling sahuyfcr a new employee shall be as 

follows: 10 *1 Month Seerersev 12 Month . ’ 

$21,500.00 $24,000.00 

During the fiscal year 2009-2010,2010-2011, and 2011-2012 each employee covered by 
this Agreement shall receive an increase as follows: ^ y ^ 

12 month employee $2,500.00 

10% month employee $2,200.00 

PayroU Secretary shall receive during the terms of the within Agreement, an 
stipend in the amount of $3,000.00 year over the negotiated salary ofXh enqjloyee. 

The employee assigned as Residency Officer shall receive a stipend of $3750.00 and the 

employee assigned as Substitute Teacher Procurer shall receive a stipend of $4000 00 X 
year over their negotiated salar y »*»wv.uu per , 


C. 


D. 


E. 


F. 



Tte regular work week for all secretaries shall be thirty five (35) hours during the school 

^ afptar ^ bytbe 



b y*f Cliffside P«rit Board of 
salary for aaohyearduri^tbe dunttiol of“ U “ ,Qaal “= “tb«r yearly 


10 to 15 years: 

16 to 19 years: 

20 or more years: 


$800.00 

$1200.00 

$1350.00 


1. 


2 . 


ARTICLE in - ATTki y JDANrF p oxTric 

i as follows: 

y^rrnorsrrjr^ 

aaaual atiadaace bonusof fl X : *"*. an 

Wb ° ismleme -completes any school 
ysarwd has not used any sick days and uses rally one (1) personal dav 
shall receive an annual attendance bonus of $800.00. W pe ' so ” al da > r 


ARTtC LF, IV - BO B MBt raMnwaiTBiM 


A secretaQr who retires while employed by foe Cliflside Park re. 
compensation for unused sick days He/she»ill ° f Efata *“ 

The food mmrimum delta amo« "T* •“ 

completed ten (10) years of service. ^ receive is $4500.00. Employee must have 


ARTICLE V- HOURS nv wn pv 


i ' 
V 


B. 


five (35) to be served as follows^ * Woiked ^ 31112 ““»*»> secreteri*, *.11 

Mcnd^ tough Friday: 8:00 A.M. tough 4:00 P M 
with one (1) hour lunch period. 

eu 11 ™ 8 ? 6 P 6 ™** July 1 st and 

of hours pei 
! as follows: 


the Agreement 

to be served as follows: ^ m 104 month secretaries shall be thirty-five (35) 


Monday tough Friday: 8:00 A.M. tough 4 00 P M 
with one (1) hour lunch period. 


working days ofA^^T* ^ W ° & ** ^ five (5) woridn S days of July, the last five (5) 
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ARTICLE; vt ■ S ICK lea yp 


^ Agreement, all employees covered by the within Agreement 
^beaUoweddunng each year of the within Agreement, twelve (“EfsKT 
Said sick leave shall be cumulative, and »nv »■*!. _ \ J ^ . slcK leave - 


2 


B. 


B. 


D. 


F. 


ARTrri.p vn-tflggmm I r I'T 

toys* which shall beZwed ™ P ? SOaal leave 

following reasons: ” ex P Ian ^on and required for any of the 

1 - Recognition of a religious holiday. 

2. Court subpoena. 

3 ' 

4. Funeral of a Friend. 

Personal business leavethat is not approved will result in loss of pay Personal leave ma, 

not be used one week pnor or one week after a holiday or vaeahon^cesT^ y 

Ane^^rtT 1 ** 1 ? I T SOnal ^“ illK!S <b,s 66 a ne<!essi 5'•“*»* « after a holidav anv 
if application is accomoanLd ^ Superintendent 

for and revive f^T“^ ^ d. right to ast 

tlZS&JZT ?*?***- !*"*the immediate ftunily, shall be gtaufcd 
law, and brother-in-law. ’ momer-m-law, tather-in-law, sister-m- 

A leave of absence, because of the death of a relative *u Q „ - 

may, in the discretion of the Superintend^^ 

shrdl be submitted to the ““*»»“ AwBeations 

the ARTICLE, must be obSE^^X^^* “ 0 “ ,mVis ' “ 
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ARTICLE vm . HnrmAVS 


For all employees covered by this contract, the schedule of holidays shall h* th. a J , 

of holidays published in the “School Calendar” for the school years 2nno^^m^^ hedUie 

fS!^ 012 35 puI>1 if* led ^ **“ °® ce °f <he SuperiotouLm ofSdrools ^appoved 
Edwcatton, except for twelve (12) month employees who shall work duriagt^n^tteof Jtdyaiid 


A. 


ARTICLE I X - VACATTfWJS 


^ g y«dty^^ 

One day of vacation shall be granted for each completed mood, of 
employment during the first year of employment in the Cljfbdde Park 
Schools, up to a total of ten (10) working days of vacation. 

Two (2) calendar weeks of vacation shall be granted to all employees with one m 

full year but teas than five (5) years of employment. *swdhone(l) 

Ttaee (3) calendar weeks of vacation shall be granted to all employees with five fsi 
lull years but less than ten (10) yeats of employment. ^ ^ 


1. 


2 . 


3. 


4. 


5. 


6 . 


or 


i \ 


If any 10% month employee is transferred to a 12 month position thev shall he 
) calendar wseks “Nation in their first year of employment in the 

•* «o avoid interference 


ARTICLE X- I NSURANCE PROTFrTlQN 
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2 ‘ F ?IL®? em f lo 5^ e scoveredby this Agreement who remain in the employ of the Board 

of Education for the applicable fiscal years of 2009-2010, 2010-2011, and 2011- 
20i2, foe Board shall make payment of foil individual or foil family insurance 
premiums as appropriated in foe Delta Dental Plan of New Jersey or an equivalent 


3. For all employees covered by this Agreement who remain in the employ of foe Board 

of Education for foe applicable fiscal years of 2009-2010, 2010-2011, and 2011- 
2012, foe Board shall make payment of foil individual or foil family insurance 
premiums as appropriated in foe BeneRx (Argus) Prescription Plan or equivalent 

MdfodT^Sdmts*Mdtere" Pa: °° Geneiic) for ^ secretorial employees 


4 ' For all employees coveredby this Agreement who remain in the employ of the Board 

of Education for foe applicable fiscal years of 2009-2010, 2010-2011, and 2011- 
2012, the Board shall make payment of foil individual or Ml family insurance 
premiums as appropriated in foe Vision Service Plan or equivalent optical plan. 

5. Also let it be understood that if any additional coverage is provided to any other 
negotiating group, the same coverage shall be provided to all secretarial employees. 

6. When available from the insurance carrier, foe Board shall provide to each employee 
a description of the health care benefits insurance coverage n«d*r this ARTICLE 


AUTICLF, XT - INCLEMEN T WEATHER 


During foe term of foe within Agreement, the following shall apply with regard to service of all 
employees covered by the within Agreement during inclement weather: * 


Secretaries shall not ordinarily report for work when schools are closed unless 
their services are required by foe Principals, foe Superintendent of Schools or foe 
Business Administrator/Board Secret*™ 



A. 

1 . 

2 . 

3. 


ARTICLE XII - POSTI N G OF POSlTTflls^ 

N otice of a U vacancies and new position, shall be posted in each school by the Bead 


or 


SUbmi ' * ^ Admi^on to 

father notified in wdmg wlen the vacancy has been filled whether or not said W licm 
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3. 


4. 


5. 


tTKXF, XHT - GRFFVA^r E PRqqeduRES 
Definitions, Basic Principles and Time Limiter 

*' A “Griev^ce" is a claim by an employee of the Cliffiside Park School District that 

full!* 1° hm ?! er * ^ i °-i ury ” inconvenience .jSiV , 

violation, mismterpretanon, or inequitable application of an established oolLv 

governing employees, or of this Agreement, except that the tetm ‘T3rievance”shdl 
not appfr to > complaint of Mate not beingXemplay^A^^! ££ 

daysoftheoccunence or event or act which gave rise to tte grievance. ''' 

administrative channels m .“W* 81 «hr°“gh 

coemion, discrSi^^^^^ 

At each step in the grievance appeal process, flic responsihle nonce, in 
ieanng the gnevmice is to apply ,a possible measures to a^ad* 
profession^ and with complete Ihiniess. Proceedings will be kept as 

presc^Se^ aPPK>P ‘^ 1 ^^ 0,1 and consistent ^a, 

US ^ “fr 1 ^ be ""**>“ »<= right of any employee 

having a grievance to discuss the matter in&nnaUy tOT roa^ nS^S 

sxsr* , ‘"- i - 3 PK 

shahbe made to expedite the process. The time limits ma^vtovwa beexwXdbv 
mutual ag reement If a grievance appeal is filed a. s^fSTir^f^ 

^^iSL’^^ i ^ W ^^ tlK “d<>f*e<hencmrentschoS 

S**£ S"‘ d " C “* 1 »that'the,grievance procedures:nmybeSiausJZrtc^ 
end of tire then current school year or as soon thereafter as prS^ 
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D. 


Level Two - Superintendent: 

If tte employee is not satisfied with the disposition of his/her grievance at Levei n™ ~ e 

«» <■» P™<« «**£ 

days of the teiipt of ® 

the date said decision should have been ***** -mT’ « , e ^ sc ^ 100 ^ days of 

employee of his decision in writing within ten HOI scho^fT 11 ^^ ^ advise 46 
submission of the grievance to £ ° f 

Supcrimenden.shall 

The enployee shall have the right to be represented by the Asiociatton iffaidi^sodesircs.' 
Level Three - Board of Bducation: 

If the employee is not satisfied with die disposition of his/her grievance at Level Torn -v 
no decision has been rendered within ten (10) school d^S^TT ^ - ,orlf 
grievance to (he Superintendent. h*/«h» Pt^sbotshon of die 



1. 


ofEduoafionshsawriewthe^ZL^^^^^^^™ 1 ^ ^ Board 
render a decision in ^' fc * lf ^“^^by ^ employee, and 

days. ungsetnngtorth the reasons for its decision withintwemy (20 school 

E- Level Four - Arbitration: 

^ SZi 1101 ? tk ^_ with ** ^Position of his/her grievance at Level 
Three, or if no deepen has been rendered within twenty (20) &£ 0 1 days 

grievance was delivered to the Board of Education or ^ * ** 

? e ^° mi ■* 1 «»** may, wit^^S 

^ C3°) r hoo. 

aaaasassSSsSSS® 

determines that the erievan^^Sf ^ arbitration. If the Association 
arbitration wifoin len (10) school days after^ o^^ytet^* 

°»<os*ta*m,foe 

arbitrator and shall obtain a comnS^t agt ^ U 5° n a mutu ally acceptable 
commitment from said arbitrator to serve ** obtain a 

arbitrator or to obtain such a commitment ^ ^ agree i,h»i an 

list of arbitrators may be m ad e to the American Arhh!S?a request for a 

party. The parties shaU then be bound rules 

Arbitration Association in the selection nf ^Procedures of the American 
proceedings. ***° n ° f 3,1 * hitrat( > T during arbitration 


2 . 
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3. 


H. 


4. 


“”** T? 1 ““ re P resel ““ ives of the Bornd and the 
statements and proofs, including briefs and i- S, t *“ “? ^ 

otllsLTi" "* fonh ■ “• ^ ° f ^ >2* - SE 

arWtrat0r ,h *“ te ““<*«“ d« interpretation plication or the 
anthS^2Sft'Xto^tfSi!® rW?Ile " t- “ d ““ fflbitrator : totve no 

Jersey. g J unsa,ctlon over matters arising within the State of New 


F. Costs of Arbitration: 


1 . 

2 , 


The Board and the Association shall each bearthe total cost inclined by themselves. 

nefe^tetjenaes ofthe arbitrator am the only coat which shall be abated by the 
Board and the Association and such costs will be shared equally. 



has been; to them, a phonal^ ^“Pioyees, that there 
Emergency Procedure: 

Reoo^iamg that emergencies may arise, and that rime mav not n«m,it ,t,„ •• . 

procedure to operate, the following provision is insertodT ^ Pteacrtbed 





mCLEXIV-g 


D 


S* d “ wfl fl® 11 ) “™»*°* 


ARTICIF XV - SMftPrrv 

Seniority diall be based on tenure and Title 18A of the New Jersey Adnunistrati 


ve Code. 


ARTICIJ? XVI - HTTP A TTQn of agrkkmfktt 
Hus Agreement shall be emotive July 1,2009 and shall continue in effect until June 30,2012. 

Presidents, attestedb^S Agreement to te si &^ by their respective 
all on th *AJ__ Day of 2009. 



S«pc*totendent of School* 

REVISED: September 2009 
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